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MODERN    BUSINESS    METHODS 

BEING    A    GUIDE    TO    THE    OPERATIONS    INCIDENTAL    TO    THE    TRADE    OF    THE    UNITED 
KINGDOM,   WITH    THE    CUSTOMARV    DOCUMENTS    AND    CORRESPONDENCE 

A    RIFEKENCT.    BOOK    FOR    BUSINESS    MEN    AND 
A    TEXT-BOOK     FOR    COMMERCIAL    STUDENTS 

Sbe  1bome  Grafce 

BY 

FREDK.   HOOPER    and    JAMES    GRAHAM 


OPINIONS  OF  THE  PRESS. 

COMMERCE. — "  An  interesting  volume.  .  .  .  To  those  engaged  in  purely  commercial  pursuits  wc  can  favourably  recommend 
this  volume  for  study.  Particularly  interesting  and  instructive  are  the  chapters  on  mediums  of  exchange,  banks  and  banking,  and  Mils 
of  exchange.  Tha  less  ambitious  duties  of  invoices,  forwarding  of  goods,  remitting  money  through  the  post  office,  &c,  are  all  of  a 
satisfactory  character,  and  should  be  of  ^alue  to  the  beginner  in  a  business  house." 

DAILY  MAIL. — "  This  Handbook  is  the  first  of  a  series  designed  to  initiate  youngsters  into  the  practical  details  of  a  merchant's 
office.  .  .  .  It  is  designed  either  for  us?  in  a  commercial  school  or  for  private  work.  It  is  admirable  for  either  purpose.  Every- 
thing is  put  very  simply  and  very  plainly,  from  the  neatest  st3'le  of  addressing  an  envelope  to  the  mysteries  and  pitfalls  of  a  bill  of 
exchange.  For  a  boy  of,  say,  fifteen  years,  who  is  not  above  acquiring  the  rudiments  of  the  commercial  craft  he  will  have  to  practise, 
we  can  think  of  no  more  valuable  introduction  to  his  business  career." 

POLYTECHNIC  MAGAZINE.— "It  is  without  question  the  best  book  of  its  kind  yet  brought  out,  both  in  its  spirit  and  in 
the  method  adopted,  and  I  only  wish  that  every  young  man  engaged  in  clerical  work — and  a  good  many  who,  even  while  not  earning 
their  living  by  clerical  work,  are  yet  called  upon  to  undertake  it,  in  however  small  a  way — could  have  a  copy  placed  in  his  hands,  and 
could  be  made  to  master  it  from  the  first  page  to  the  last." 

CHAMBER  OF  COMMERCE  JOURNAL.— "The  ground  covered  is  too  great  to  admit  of  detailed  notice,  but  from  a  careful 
perusal  of  the  various  chapters,  most  office  work  -especially  that  of  merchants'  offices — appears  to  be  thoroughly  explained  in  simple 
language.  In  fact,  ability  to  pass  an  examination  on  every  part  of  the  manual  would  be  beyond  the  capacity  of  a  good  many  seniors. 
.     .     .     Students  can,  with  a  little  application,  almost  dispense  with  other  assistance  than  the  book  itself." 

DAILY  TELEGRAPH. — "  It  is  a  reference  book  for  business  men,  a  text  book  for  students,  and  a  guide  to  the  beginner  in  an 
office  or  counting  hou-e  concerned  .villi  home  trade.  A  thorough  acquaintance  with  the  whole  course  should  prove  useful  to  the  youth 
entering  upon  a  business  career." 

THE  MANCHESTER  EVENING  STUDENT. -'"this  book  is  an  admirable  treatise  on  the  Home  Trade  Section  of  the 
subject  with  which  it  deals,  and  promises  well  ior  the  succeeding  volume  on  Foreign  Trade.  The  book  cannot  fail  to  afford  much  useful 
information  as  well  to  those  who  are  already  in  business  houses  as  to  those  about  to  commence  a  business  career." 

PUBLISHERS'  CIRCULAR.—"  This  is  a  guide  to  the  commercial  methods  of  the  United  Kingdom.  ...  The  value  of 
manuals  such  as  these  can  hardly  be  overlooked." 

THE  BAZAAR. — "  This  volume  is  admirably  adapted  for  commercial  schools  or  private  study.  .  .  .  It  is  as  simple  as  it  well 
can  be,  and  to  a  boy  of  fifteen  or  sixteen  years  of  age  invalunble,  for  he  can  learn  in  a  month  or  two  from  its  pages  as  much  as  he  could 
pick  up  in  several  years  from  hard,  and  perhaps  bitter  experience  on  the  treadmill  of  life." 

NEWCASTLE  LEADER. — "  Probably  no  better  beginning  could  be  suggested  than  that  outlined  in  this  useful  little  book  on 
Modern  Business  Methods." 

EDUCATION. — "This  book     .     .     .     is  a  compendium  of  knowledge  on  a  vast  mass  of  matters  relating  to  tho  office     .     . 
The  matter  is  well  arranged  and  clearly  sot  forth.     .     .     .     The  book  is  full  of  useful  information." 
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ORDER     FORMS. 


Order  No. 


(Date) 


WO 


FROM 

W.  STEPHENS  &  CO., 

38.    NEWCROFT    STREET, 

LONDON,    E.C. 

To 

Terms  : 

To  be  forwarded  to 

per  steamer 

sailing  op  or  about 
Mark  and  Numbers 


for 


for  shipment 


♦6  (1). 


(Signed) 


No. 


To    M 


39,    NEWCROFT    STREET, 


LONDON,    E.C, 


190 


ORDER   FROM    W.   STEPHENS  &  CO. 


Heading 

Terms  : 

To  be  forwarded  to 

per  steamer 

sailing  on  or  about 
Mark  and  Numbers 


Tickets 


for  shipment 


for 


*6  (2). 


(Signed) 


ORDER    FORMS. 


ORDER    NO. 


To  M 


from  W.    STEPHENS   &   CO., 


39,    NEWCROFT    STREET,    LONDON,     E.C., 


190 


Assortment 

Selvage 

Parcelling 

Ticket 

Samples 

Price 

Terms 

Shipment 

Marks  and  Numbers 

*«<3). 


(Signed) 


ORDER    NO. 


39.    NEWCROFT    STREET, 

LONDON,    E.C., 


190 


To    M 


Dear   Sirs, 


Please    supply    the    undermentioned    Goods    and    charge    to    our    account. 

Yours  faithfully, 


««  (*). 


SHIPPING    ADVICE    NOTES. 


FROM 

190 

ARNOLD  JONES  &  CO., 

To 

297,    BROWN    STREET, 

MANCHESTER. 

to 


t.) 


We  beg  to  advise  having  forwarded  the  undermentioned  goods  per 

for  shipment  per  S.S. 

lis  L  to  he  made  out  to  the  order  of  v 


Marks. 

No*. 

Packages. 

Contents. 

Yards. 

Value. 

Measurement. 

AY. 

£ 

L. 

D.       ,      K. 

C. 

Q.     j 

i      i      i 

1 

| 

1         1         !                 i 

FROM 

190 

ARNOLD  JONES  &  CO., 

To 

297,    BROWN    STREET, 

We  !*■>,'  to  advise  having  forwarded  the  undermentioned  goods  per 

to for  shipment  per  S.S. 

to  __ ■ 

Bs/L  to  be  made  out  to  the  order  of 


Marks. 


No* 


Packages. 


Contents. 


Yards.  Value 


Measure  nimt. 


Weight. 


SHIPPING    ADVICE    TO    BUYERS. 


ORDER    NO 


To 


Dear   Sirs, 

We    beg  to   advise  you   thai    in    accordance   with  your   instructions   we   have 
to-day  forwarded  the    undermentioned  goods  to 
for   shipment  per   steamer  to 

BsjL.    will   follow    in    due    course. 

:,  rs  faithfully, 


ORDER    NO. 


To 


Dear   Sirs, 

We    beg  to   advise  you   that    in    accordance   with  your   instructions   we   have 
to-day  forwarded  the    undermentioned  goods   to 

for  shipment  per  steamer  to  

BsjL.    will  follow    in    due   course. 

Yours  faithfully, 


INSURANCE     SLIPS. 


Xo. 


190 


Zo  tbe  imperial  flfcarine  Jnsurance  Company  Ximiteb. 


Please  to   Insure 


PARTICULARS. 


per 

at  and  from 

to 

£ 

Policy  in  name  of 
,,       to  Debit  of 


per  cent. 


(Signed) 


No. 


190 


Zo  the  imperial  flfcarine  insurance  Company  Ximiteb. 


per 

at  and  from 

to 


Please  to  Insure 


PARTICULARS. 


Policy'  in  name  of 


,,       to  Debit  of 


per  cent. 


(Signed) 
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CERTIFICATE    OF   ORIGIN    FOR   SPAIN. 


CAMARA  DE  COMERGIO  DE  BRADFORD,  INGLATERRA. 


CERTIFICADO   DE    ORIGEN. 


El  abajo  finnodo,  Secretario  de  la  Camara  de  Comercio  de  Bradford,  Inglaterra,  certifica  que : 

Comeroiantes  6  negociantes 
de  esta  plaza  y  cuya  personalidad  para  el  efecto  es  reconocido  por  mi,  domiciliados  en 

ealle  de  han  declarado  anti  mi,  bajo  su  responsabilidad,  que  las 

mercauciaa  designadas  a  continuacidn  son  de  origen  y  fabrication  Ing?leS£l,  oonforme  £  las  facturas  fidedignas  que  me 

han  sido  presentadas  por  los  expedidores  y  cuyas  tnercancias  se  destinan  

a  la  consignacion  de  conierciantes  6 

industriales  en  calle  de 


Nt'MERO   T 
t'LASE   DB   BULTOS. 


Marc  as. 


NcMERACION. 


Peso  britto. 

kiloo  ramos. 


CONTKNIDO. 


Declarado  asi  bajo  neustra  responsibilidad. 


(firma  de  los  declarantes. ) 


Bradford, 


Nura 


de 


or  THf 

UNIVERSITY 

trof 


de  190 


La  validez  de  este  certificado  expirara  tres 
meses  despues  de  la  fecha  del  visado. 


Secretario  de  la  Camara  de  Comercio 
de  Bradford,  Inglaterra. 


Visado  Consular  NUm. 

Visto  en  este  Consviado  para  legalxzar  la  precedents  firma 
de  la  Autoridad, 


Bradford, 


Vice  Consul  de  Espana  en  Bradford, 
de  de  190 


CERTIFICATE    OF    ORIGIN    FOR    CANADA,   &c. 


CERTIFICATE   OF   ORIGIN 


(Form  of  Certificate  ("B")  prescribed  to  he  written,  printed,  or  stamped  on  inroices  of  all  article*,  tzrrpt  raw  emd  refined  rugart,  for  entry 
under  the  British  Preferential  Tariff  of  Canada,  when  made  and  rigrud  by  a  perm*  other  than  an  individual  «porf<r.) 


aarasu  dang  »     \    I 

ahs—Haialii 

til  Inoertthr  word* 

partner  iminmm      ,  .  .  _  ... 

ehwr  ,Wk or  phn  hrreViy  certity  that  T  am   (2) 

rank.  M  th,-  i  mk 
amy  we. 

addreao  ol  eipurter  of    (•») 
or  osporten 

of    Bradford,    England,   the  exporter(s)  of   the  articles  included  in  this  invoice,  and   that  I  am  duly 
authorised  to  make  and  sign  this  certificate  on  behalf  of  the  said  exporters). 

I    have   the   means   of   knowing   and    I   do   hereby   certify   that   this   invoice   from    the   said 

44)  Nunc  of  I  A\ 

oiporter  or  \  */ 

•xpnftarm. 

■I  NuMoTportJ  •    ■.        /K\ 
or  aarths  to  who*.   ">     (<>) 


or  imrlfc-l 
»rll.j».  in. 


S  &,  tho'Slt  amounting  to  (6) 

Table  or  tlir 
larotce. 


is  t  rue  anrl  correct ;  that  all  the  articles  included  in  the  said  invoice  are  boim  fide  the  produce  or 
manufacture  of  the  following  country,  viz. : — (7) 

SmSSiSi  The    United    Kingdom    of  Great   Britain  and   Ireland 

tko  orti.  b-  ha»« 
boon  pn-tii'  »*t  or 
auanfat-tarod. 

eaUtlotl  bi  lUnada 

B^Mulb'i^'    al»d    that   a   substantial    portion    of    the   labour   of    such   country    has   entered    into    the    production 

•oraatkl  Tortl. 

of  every  manufactured  article  included  in  the  said  invoice  to  the  extent  in  each  article  of  not 
less  than  one-fourth  of  the  value  of  every  such  article  in  its  present  condition  ready  for  export 
to   Canada. 


Signed 


Dated  at  Bradford,  England,  tliisj 
day  of  190 


<N  B.    The  Conntriee  which  are  at  present  entitled  in  Canada  to  the  benefits  of  the  British  Preferential  Tariff  are  the  United  Kinxdom, 
Bermuda,  the  British  West  Indies,  British  Guiana.  British  India,  Ceylon.  Stralu  MeUJemewU,  aad  New  South  Wales.) 
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CERTIFICATE    OF    ORIGIN    FOR    ITALY,   <*c. 
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"LOCO."    INVOICE. 


invoice 


of 


shipped  at 


by    the     UNDERSIGNED,    per    Steamer 


for 


by    order    and  for    account    and    risk 


of 


Insurance 


effected    here. 


Order  No. 


82. 


MM 

1 

C  HA  RGES. 

Packing 

Carriage  to   Liverpool 

Freight  on                ft.                  in   («                  »'-w 
S/ii/>/>iner    Charges 

Insurance    en    £                         (a                                     -    Stamp 

E.    &  O.   E. 

Bradford, 

(  Signed  } 

12 


"LOCO."    INVOICE. 


invoice  of 

by    the     UNDERSIGNED,    per    Steamer 
for 


of 


Insurance 


effected    here. 


shipped  at 


by    order    and  for    account    and    risk 


Indent   No. 


83. 


' 

III 

, 

, 

I 

it 

i 

1 

CHARGES. 

Packing 

Tickets                                    (?                                   per  1,000 
Freight    on                    ft.                      in                            6*    to 

Telegrams  and  I'ostag- 

Insurance  on   jQ                    (a                            &"  Stamp 

Commission                 % 

' 

£.    6-  O.    K. 

Manchester, 

(Signed) 

■ 
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"LOCO."    INVOICE. 


invoice  */ 


shipped  at 


by    the     UNDERSIGNED,    per  -  Steamer 
for 


by    order    and  for    account    and    risk 


of 


Insurance  effected    here. 


Order  No, 


CHARGES. 


Packing 

Carriage  to    Liverpool 
Freight   on  ft. 

Shipping    Charges 
Insurance  on  £. 


i  a   (<• 


Commission 


&   Stamp 

/:.     &>    O.    E. 


Bradford. 


84. 


14 


♦•LOCO."    INVOICE. 


Jnwice  of 

by    the    UNDERSIGNED,    per    Steamer 
for 


of 


Insurance  effected    here. 


shipped  at 


by    order    and    for    account    and    risk 


Indent   No. 


CHARGES. 
Packing    (£■ 

Tickets  (& 

Freight  on  ft.  in    Q 

Telegrams  and  Postages  \: 
Insurance   on    £ 


per  i,qoo   i 


Manchester, 

E.   &  O.  E. 


(Signed) 


/  3 

(><                       %    dr  Stamp 

Commission                 % 

85. 
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"LOCO."    INVOICE. 


invoice  */ 

by    the     UNDERSIGNED,    per    Steamer 
for 
of 

Insurance  effected    here. 


shipped  at 


by    order    and    for    account    and    risk 


Indent   No* 


CHARGES. 


Packing 
Tickets 
Freight  on 
Dock  Dues 
Bills  of  Lading 
Insurance  on   £ 


% 


ft- 


in   % 


per  1,000 
&   10X 


@ 


Commission 


%    <&•   Stamp 


% 


E.   Gr  O.  E. 


Manchester, 


(Signed) 


88. 


"  F.  O.  B."     INVOICES. 


invoice  */ 

bv    the     UNDERSIGNED,    per    Steamer 


for 


Insurance  effected    here. 


shipped  at 


by    order    and   for    account    and    risk 


Order   No. 


•6  (1). 


invoice  */ 

by    the     UNDERSIGNED,    per    Steamer 


for 
of 


Insurance  effected    here. 


shipped  at 


by    order    and  for    account    and    risk 


Order  No. 


\ 

- 

— — ™< 

- 

86  (2). 

"  F.  O.  B."     INVOICES. 


3-nvoice  •/ 


by    the     UNDERSIGNED,    per    Steamer 
for 

of 

Insurance  effected    here. 


shipped  at 


by    order    and    for    account    and    risk 


Order  No. 


■ 

86  (3). 


3-nwice 


0] 


by    the     UNDERSIGNED,    per    Steamer 
tor 

of 

Insurance  effected    here. 


shipped  at 


by    order    and  for    account    and    risk 


Order   No. 


«•  (♦). 


1 

18 


44  F.  O.  B."     INVOICES. 


invoice  */ 

by    the    UNDERSIGNED,    per    Steamer 
for 

of- 

Insurance  effected    here. 


1 


shipped  at 


by    order    and  for    account    and    risk 


Order    No. 


r 


»9. 


L± 


invoice 


of 


by    the     UNDERSIGNED,    per    Steamer 
for 

of 

Insurance  effected    here. 


shipped  at 


by    order    and    for    account    and    risk 


Order   Xo. 


122 
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"C.  F.  &  I."     INVOICES. 


3-nvoice  »/ 

by    the     UNDERSIGNED,    per    Steamer 

for  ' 


of 


Insurance  effected    here. 


shipped  at 


by    order    and  for    account    and    risk 


Order   No. 


i 

•t  (a). 

1 

invoice  */ 

by    the    UNDERSIGNED,    per    Steamer 


for 
of 


Insurance  effected    hen 


shipped  at 


by    order    and  for    account    and    risk 


Order   No. 


TTl 


•7  (*). 

20 

"  FRANCO  M     INVOICES. 

jHPOlCC     of    Goods    bought     by    the     UNDERSIGNED    by    order    and 
for    account    of 
and  forwarded  through 


96. 


3itV>0lCC     of   Goods    bought     by    the     UNDERSIGNED    by    order    and 
for    account    of 
and  forwarded  through 


i 

!        1 

. 

* 

. 

1 
! 

|                          ! 

91 


••  FRANCO  "     INVOICES. 

3"HP0iCC     of    Goods    bought     by    the     UNDERSIGNED    by    order    and 

< 
for    account    of 

and  forwarded   through 


\  I  I 

R  H 


jMPOiCC     of   Goods    bought    by    the     UNDERSIGNED    by    order    and 
for    account    of 
and  forwarded  through 


22 


SET    OF    BILLS    OF    EXCHANGE  (iN    RUPEES). 


„Vo. 


190 


days    after    sight    of    this    our    FIRST    of    Exchange 
(Second     and      Third     of     same      tenor     and     date      unpaid)     pay     to     the     Order     of 


i|L_      value    against 

rV       which    place    to    account    as    advised. 

|£_      on    payment 

To 


Shipping    documents    attached    to    be   surrendered 


JTo. 


190 


dayn    after    sight    of    this  .  our  SECOND  of    Exchange 
(  First       and      Third     of    same      tenor     and     date      unpaid)     pay     to     the      Order     of 


value    against 

which   place    to    account    as    advised. 
}tL_     on    payment. 

To 


Shipping    documents    attached    to    be   surrendered 


*- 


in. 


JTo. 


190 


days    after    sight    of    this    our    THIRD     of    Exchange 
(First      and      Second     of     same      tenor     and     date     unpaid)     pay     to     the     Order     of 


I 


value    against 

which   place    to    account    as    advised. 

on   payment. 


Shipping    documents    attached    to    be   surrendered 


To 

W-   in. 


SET    OF    BILLS    OF    EXCHANGE  (iN    RUPEES). 


190 


day*    after    sight    of    this    our     FIRST    of    Exchange 
(Second     and      Third     of     same      tenor     and      date      unpaid)     pay     to     the      Order     of 


r 

|£_     value    against 


which'  place    to    account    at    advit  Shipping    documents    attached    to    be   surrendered 


)U_     on    payment. 

To 


I 


Jfo. 


BsJ 


190 


dayn    after    sight    of    this    our  SECOND  of    Exchange 
(  First       and      Third     of     name      tenor     and     date      unpaid)     pay     to     the      Order     of 


* 

fr 


value    against 

which   place    to    account    <is    advised.        Shipping    documents    attached    to    be   surrendered 


jit        on    payment. 


To 


K- 


JVo. 


190 


flay 8    after    sight    of    this    our    THIRD     of    Exchange 
(First      and      Second     of     same      tenor     and      date      unpaid)     pay     to     the     Order     of 


kC_      value   against 

which   place    to   account    as    advised. 
k|^_      on   payment. 


Shipping   documents   attached    to    be  surrendered 


To 


*- 


24 


DOCUMENTARY    DRAFT. 


No. 


igo 


days   after  sight  of  this   our   FIRST   of  Exchange   (Second  and    Third 
of  same   tenor  and  date   unpaid)  pay  to  .  the   order  of  the 


'  sterling,   payable   at  the   Bank's  drawing  rate  for  demand 
drafts   on    London,    with    interest  at  per  cent,   per  annum   added    thereto  from   date  hereof  to 

approximate   due   date   of  Arrival  of  the  remittance   in    London,    value   received  against 

Documents   attached  to   be  surrendered  against  payment. 

I 
To 


lie. 


No. 


fQO 


days   after  sight  of  this   our  SECOND  of  Exchange  (First  and    Third 
of  same   tenor  and  date   unpaid)  pay   to   the   order  of  the 


^sterling,  payable  at  the  Bank's  drawing  rate  for  demand 
drafts   on    London,    with    interest   tit  per   cent,    per   annum   added    thereto  from    date   hereof  to 

approximate   due    dale   of  arrival  of  the  remittance    in    London,    value    received  against 

Documents   attached  to   be  surrendered  against  payment. 

To 


116. 


No. 


IQO 


days   after  sight  of  this  our  THIRD  of  Exchange  (First  and  Second 
of  same   tenor  and  dale   unpaid)  pay   to   the   order  of  the 

S^mESISB^S  BB  sterling,    payable   at   the   Bank's   drawing   rate  for  demand 

drafts   on   London,    with    ihterest  at  per   cent,    per  annum   added    thereto  from   date   hereof  to 

approximate   due   date   of  arrival  of  the  remittance   in    Lotuton,    value   received  against 

Documents   attached  to   be  surrendered  against  payment. 

To 


1J». 


DOCUMENTARY    DRAFT. 


igo 


days   after-  sight  of  this   our   FIRST   of  Exchange   (Second  and    Third 
of  same   tenor  and  date    unpaid)  pay   to   the   order  of  the 


% 


WKm  sterling,    payable   at   the   Bank's   drawing  rate  for  demand 
drafts    on    London,    with    interest   at  per   cent,    per   annum    added    thereto  from    date   hereof  to 

approximate    due    dale   of  arrival  of  the  remittance    in    Lmdon,    value    received  against 

Documents    attached   to    be   surrendered   against  payment. 

To 


124. 


too 

days    after   sight    of  this    our SB.COHD  of  Excliange   (First  and    Third 
■me    tenor   and  date    unpaid)  pay    to    the    order   of    the 


3 


wKmwmwwkmmnwmmmwk^m\wm^kwKkwKk\^Knmkmu  sterling,    payable   at   the   Bank's   drawing   rale  for  demand 
h    interest   at  per   cent,    per   annum    added    thereto  from    dale   hereof  to 

approximate    due    date    of  arrival  of  the  remittance    in    iMiidon,    value    received  against 

Documents   attached   to   be  surrendered  against  payment. 

To 


124. 


No. 


too 


days    after   sight   of  this   our  THIRD  of  Exchange    (First   and   Second 
of  same    tenor   and   date    unpaid)  pay    to    the    order  of  the 


Wisterling,  payable  at  the  Bank's  drawing  rate  for  demand 
drafts   on    London,    with    interest  at  ....  per  cent,    per  annum   added    thereto  from   date  hereof  to 

approximate    due    date   of  arrival  of  the  remittance    in    London,    value    received  against 

Documents    attached   to    be   surrendered  against  payment. 

To 


124. 


LETTER    OF    HYPOTHECATION. 


LONDON, 

To  the   Directors  of 

THE   COMMERCIAL    BANK   OF  INDIA,    Limited, 
ROM  HA  V. 

(lentlemen, 

1 1  V  have  negotiated  through  your  London  Office  Hill    drawn  by 

on  for  £ 

collateral  security,  have  delivered  with  the  said  Hill  shipping  documents  for  the  following  goods : — 
Invoice  for  packages  amounting  to  £ 

Policy  of  Insurance  (i)  for  £  payable  in 

Bill  of  Lading  for  packages  marked 


and,  as 


The  Freight  on  which  amounting  to  j£_.  is  (2) 

These  documents  are  to  be  given  up  on  payment  of  the  Hill. 

In  case  the  said  Bill  should  suffer  dishonour,  either  by  non-acceptance  on  presentation  or  non-payment,  we 
hereby  authorise  you  to  cause  the  said  Good*  to  be  sold  according  to  your  discretion,  such  sale  being  for  our  account,  at  our 
sole  risk,  and  subject  to  the  usual  charges  for  Commission,  and  all  incidental  expenses  :  it  being  understood  that  The 
Commercial  Bank  of  India,  Limited,  is  to  be  free  from  all  responsibility  whatever  in  respect  of  such  sale.  The  proceeds 
of  the  goods,  if  sold  under  this  authority,  you  will  account  for  here,  and  we  hereby  undertake  and  agree  to  pay  you,  with 
*  re-exchange  of  ten  per  cent,  thereon,  the  amount  of  any  deficiency  which  may  arise  between  the*  said  Bill  and  the  proceeds 
of  the  (woods  ;  and  should  any  surplus  be  realised,  we  consent  to  your  retaining  a  general  lien  thereon  against  any  other 
liabilities  we  may  have  incurred  to  your  Bank. 

In  case  of  any  loss  arising,  for  which  you  may  recover  under   the   Insurance   effected  on  these   Goods,  you  are 
hereby  authorised  to  hold  the  amount  so  recovered  at  the  disposal  of  M 

provided  said  Bill  shall  have  received  due  honour.  But  in  the  event  of  the  dishonour  of  the  Bill,  either  by  non-acceptance 
on  presentation  or  non-payment,  we  hereby  give  11/11  authority  to  retain  the  amount  so  recovered  for  our  account,  sul>/ett  to 
any  claim  the  Hank  may  have  thereon. 

We  are,  Gentlemen, 

Yours  faithfully, 


(1)  State- if  Goods  are  insured  F.P.A.,  or  to  carver  all  risks. 

(2)  State  whetlier  the  Freight  is  paid,  or  is  payable  on  the  delivery  of  the  Goods. 


ADVICE    OF    DOCUflENTARY    DRAFT. 


LONDON,  igo 


Dear  Sirs, 

Confirming   our   respects    dated  .  we    now    beg   to   advise   shipment   of  your   Indent 

No.                          ,  vie.,  per  steamer 

sailing  We  enclose   invoice   herewith ,  for   the   amount   of  which, 

£                                                          ,  we  have  drawn  upon  you  at                         dft.,  documents  attached,  and  hare 
negotiated  the  same  through  the 

Your  further  Indents  are  now  in  course  of'  shipment,  and  we  Iwpe  to  hand  you  particulars  bv  next  mail. 
Recommending  our  draft  to  your  kind  protection, 

We  are,  Dear  Sirs, 

Yours  faithfully. 


127. 


ADVICE  OF  CLEAN  DRAFT  AGAINST  SHIPMENT. 


LONDON,  i9o 


Dear  Sirs, 

tie  had  this  pleasure  List  on  the  and  now  beg  to  advise  shipment  of  your 

Indent  \,i.  .   viz. .  per  steamer 

sailing  about  the 

We  enclose  li  L.   and  Invoice.       For  the  amount  of  the  latter,  vis.,  £      .  ,   we  have 

drawn  mi  you  as  arranged  at  d  s,  order  ourselves,  and  have  negotiated  the  draft  through 

the  Insurance  has  been  effected  by  us  as  usual. 

Recommending  our  draft  tt>  your  hind  protection,  and  awaiting  your  further  advices, 

We  are,  Dear  Sirs, 

Yours  faithfully, 


28 


"FIRST"  OF   "CLEAN"    DRAFT    AGAINST    SHIPHENT. 


No. 


LONDON,. 


190 


days  after  sight  of  this  our    FIRST    of  Exchange  (Second 
and  Third  of  same  tenor  and  date  being  unpaid)  pay  to  the  order  of  Ourselves 


against  shipment  of 


as  advised. 


To 


In  need  with 


DRAFT    REHITTED    FROH    ABROAD. 


No. 


CALCUTTA, 


190 


months  after  sight  of  this  our  FIRST  of  Exchange  (Second 
of  same  tenor  and  date  unpaid)  pay  to  the  order  of  


sterling,   as  advised. 


To 


>„       (In  this  case  the  "set"  consists  of  a  First  and  Second  only.) 


141. 


0 


29 


CONSIGNMENT    INVOICE. 


5nx>oice  of 

by    the     UNDERSIGNED,    per    Steamer- 

and    consigned    to  

for    sales    on    account    of   the    Concerned. 


shipped  at 


' 

30 


ACCOUNT    CURRENT. 


Dl 


IN     ACCOUNT 


31 


CURRENT    WITH 


Ct 


I  1     | 

■w  ■■■ 


I 


32 

POLICY    OF    INSURANCE. 


Gbe  premier  3n8urance  Society  of  Xonbon  Xtmiteo 


PAYABLE  IN 
LONDON.     <&,  it  hnown  fbat 


As  veil  in  own  Name  as  for  and  in  the  Name  aad  Name*  of  all  and  every  other  Person  or  Person*  to 

whom  the  same  doth,  may  or  shall  appertain  in  part  or  in  all;   do  make  Insurance  and  hereby  cause 
and  them  and  every  of  them,  to  be  Insured,  lost,  or  not  lost,  at  and  from 


|)n  upon  Goods  and  Merchandizes,  or  Treasure 

**u*  of  and  in  the  good  Ship  or  Vessel  called  the 

whereof  is  Master  for  this  present  Voyage,  or 

whoever  else  shall  go  for  Master  in  the  said  Vessel,  or  by  whatsoever  other  Name  or  Names  the  said  Vessel  or  the 
Master  thereof  is  or  shall  he  named  or  called  : — .TBC£tnnU1fl  the  Adventure  upon  the  said  Gr«ods  and  Merchandizes 
from  the  loading  thereof  on  board  the  said  Ship,  and  so  to  continue  and  endure,  until  the  said  Goods  and  Merchandize), 
shall  be  safely  delivered  from  on  board  the  said  Ship  at  the  aforesaid  Port  of 


& 


including  risk  of  Craft  to  and  irom  the  Ship. 

UrtC1  it  shall  be  lawful  for  the  said  Vessel  in  this  Voyage  to  proceed  and  sail  to,  and  touch  and  stay  at  any  Ports 
or  Places  whatsoever  (within  the  limits  of  the  above  Voyage),  for  necessary  Provisions,  Assistance,  or  Repairs, 
without  prejudice  to  this  Insurance  ;  Cb£  said  Goods  and  Merchandizes  for  so  much  as  concerns  the  Assured  are 
and  shall  be  insured  for 


■a 


% 


Touching  the  Adventures  and  Perils  which  the  said  Premier  Insurance  Society  of  London  ' 

Limited  are  content  to  bear  and  to  take  upon  theoi  in  this  Voyage ;   they  are  of  the  Seas,  Men-of-War,  Fire, 

Kuemies,   Pirates.   Rovers,   Thieves,  Jettisons  ;    Letters  of   Mart  and   Counter  Mart,  Snrprisals,  Taking  at  Sea, 

"g  §•  .    Arrests,  Restraints,  and  Detainments  of  all  Kino,  Princes  and  People,  of  what  Nation,  Condition,  or  Quality  soever  j 

i~  a  2     Barratry  of  the  Master  and  Mariners,  and  of  all  other  Perils,  Losses,  and  Misfortunes  that  have  or  shall  come  to 

J  £•£     the  "Hurt,  Detriment  or  Damage  of  the  said  Goods  and  Merchandizes,  or  any  part  thereof  ;    and  in  case  of  any  Loss 

12  *■  £     of  Misfortune,  it  shall  lw  lawful  for  the  Assured,  his  or  their  Factors,  .Servants,  or  Assigns,  to  sue,  labour,  and 

jj     travel  for,  in  and  about    the   Defence.  Safeguard,  and  Recovery  of  the  said  Goods  and   Merchandizes,  or  any  part 

c  x  **     thereof,  without  Prejudice  to  this  Insurance  j    to  the  Charges  whereof  the  said  Society  will  contribute.     And  it 

I    is  agreed  by  the  said  Society  that  this  Writing  or  Policy  of  Insurance  shall  be  of  as  much  force  and  effect  as  the 

i  x  is    surest  Writing  or  Policy  of  Insurance  made  in  London.     And  so  the  said  Premier  Insurance  Society  of  London 

5*1     Limited  are  contented,  and  do  hereby  promise  and  bind  themselves,  their  Heirs,  Executors,  Goods  and  Chattels, 

■S  M        to  the  AsKiired  Executors,  Administrators,  or  Assigns,  for  the  true  performance  of  the  Premises ; 

j  2  — '    confessing  themselves  paid  the  Consideration  due  unto  them  for  this  Insurance  at  and  after  the  rate  of 

Ml 

E.rfS  per  cent.      And  further  the  said   Premier  Insurance  Society  of   London  Limited  covenant,  promise  and 

jj-o  agree,  and  bind  themselves,  their  Heirs,  Executor*,  tioods  and  Chattels,  in  case  of  Loss  happening  to  satisfy  and 

wi3  pay  in  London  the  sum  of  Money  by  them,  so  AssraED,  and  no' abatement  whatever  shall  be  made,  out  the  full  sum 

_o  "  ~g  shall  be  paid,  any  use  or  custom  to  the  contrary  notwithstanding.     The  settlement  of  all  average  Losses,  and  other 

'■  Matters  relating  to  this  Inspkani  k  shall  in  like  manner  be  made  by  the  Society  in  Loudon,  agreeably  to  the  tenor 

*  ~s  2  of  the  Policy,  and  according  to  the  established  practice  there  in  such  cases. 

*  »  — 

,3  —  ~         *.*  Corn,  Fish,  Salt,  Saltpetre,  Fruit.  Flour,  Seeds,  and  all  Metals  are  warranted  free  from  average;  Sugar,  Rice, 

J_J  j  Tobacco,  Hemp,  Flax.  Hides  and  Skins,  are  warranted  free  from  average  under  Five  per  Cent.  ;  and  all  other  Goods, 

o       »  also  the  Ship  and  Freight  are  warranted  free  from  average  under  Three  per  Cent.  ;  unless  general  or  the  8hip  be 

cc  ~  "-j  stranded,  sunk,  or  burnt.     All  liquids  are  warranted  free  from  claims  arising  from  leakage  or  breakage  of  the 

s  <|  ■§  Packages. 

And  sly  declared  and  agreed  that  no  acta  of  the  Insurer  or  Insured,  in  recovering,  saving,  or  preserving 

.S  i    :  the  property  insured,  shall  be  considered  as  a  waiver  or  acceptance  of  abandonment. 

*>§  h 
.--=   !  WARRANTED  FREE   FROM   CAI-rpRE,    SEIZPuE,    AND    DETENTION,    THE  0ON8EO.PENCK8   THEREOF,    OR  Or  ANT  ATTEMPT 

"g  .5   §J>     THEREAT   AND    FROM     U.I.   ODMSsXsVBKOM    Of    HOSTILITIES    OR    WARLIKE    OPERATIONS,    WHETHER    BEFORE    OR    AFTER 

SjS   c       DECLARATION    OF    WAR. 

5 £•£       3n  TOttness  whereof,  we,  in.  AgenU  for  the  Premier  Insurance  Society  of  London  Limited  on  behalf 
of  the  said  riocict  y   have  subscrilied  our  names  in  London,  this  day  of 

m  the  Year  One  TiHtusand  Nine  Hundred  and 

For  the  PRE/IIER  INSURANCE  SOCIETY  OF  LONDON  LIHITED. 

Exd. 


or 


\ 
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